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Department of Teacher Education

Requirements Checklist for Student Teaching Placement

	Introduction
	This checklist is provided for the convenience of the student who is applying for a student teaching placement. 


	PLACE or

Praxis II

    
	· Students must pass the PLACE or PRAXIS II content area exam before student teaching semester; scores must be received by teacher education no later than the 7th week of the Fall or Spring semester prior to student teaching or you will not be placed for student teaching.
___ PLACE was taken and passed (date) _____________________
___ Praxis II was taken and passed (date) _____________________




	Cover Letter*
	· Format is that of a formal, business letter. Do not mention specific schools.
     This generic, one page letter:

· introduces to you as a professional individual   
· includes a summary of your professional qualifications

· states  your goals for student teaching
· describes  the educational environment in which you wish to student teach 


	Resume*
	· Presents your professional qualifications and experiences related to the position of student teacher.  
     Formal, professional resume style; templates available in Word and Works.  

               * Assistance is available at the ASC Counseling and Career Center in RH 220. 


	Professional Goals Statement
	· Brief statement expanding on statements made in your cover letter, discuss your approach to education in more detail and depth.  
     Should be written as a formal essay; include your name in the heading.


	Three Letters of Recommendation
	· Current Professor
· Employer

· Someone who has seen you work with children


	Forms
	· Site Preference 
· Student Teaching Guidelines, Procedures and Policies & Permission to Reproduce Documents

· Student Contact Information

· Undergraduate Degree Check (Interdisciplinary Studies only)

· Copy of Graduation Application


	Submit all materials to the Undergraduate Office, Department of Teacher Education
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