Decision Tree 2: Endorsements

No

Is this mailing list mailed to
repeatedly? Will you be
reusing this list?

Yes

No need for additional endorsements.
No reply Mail. Get Approval of Mailroom
before printing.

>

Must choose an endorsement.
See attached sheet. Place Endorsement in
one of the 4 possible places. Get Approval
of Mailroom before printing.

Decision Tree 3: Reply Mail

Do you need reply mail,
Envelopes or returned cards?

No

l Yes

Do you wish to pay for postage?

Yes

™ No need to design reply
envelope or cards.

»| Business Reply Mail

b

Courtesy Reply mail. Get
Approval of Mailroom before

printing.

Preferred! Get Approval of
Mailroom before printing.

l Optional

Meter Reply Mail.

Not generally allowed contact
mailroom prior to printing. Get
Approval of Mailroom before
printing.




