
Adams State College 
Office of Communications 

 
Work Study Job Description 

 
Work Study Job Title:  Receptionist  

Job Description:           Must be able to type, answer phones, perform receptionist 
duties, file, scan and electronically file newspaper 
clippings, and post to web-site. 

School/Department:      Communications  
Contact Person:            Linda Relyea 
Email address              lsrelyea@adams.edu
Address:                       RH 150  
Phone:                          587-7827  
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