
Work Study Job Title:   Field School Administrative Assistant 
 

 Job Description:   Must be able to type letters, memos, forms, etc, enter data into 
database, maintain web page, compose correspondence with potential 
students, answer phones, provide basic information concerning the 
archaeological field school, and similar duties as assigned. 

 
School/Department:      History, Government, & Philosophy 
Contact Person:            Richard Goddard 
Email address               dick_goddard@adams.edu
Address:                      ESS 333 
Phone:                          587-7267 
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