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I.  OVERVIEW  

 

Welcome to Nielsen Library at Adams State College.   As an off - campus student , you 

have complete  access to the 143,000 books and 20,000 journals in our collection.    

 

Our staff  is dedicated to assisting you with your research as a student at Adams 

State College.  By sending out books , providing access to electronic  databases, and 

offering online reference help, we guarantee  that  you will be able to find  the 

resources that you need  for your studies .    

 

II.  NIELSEN LIBRARY WEBSITE  

 

a. Introduction  

 

All library research at Adams State College begins with the Nielsen Library 

homepage. Therefore , let us begin with  a tour of the Nielsen L ibrary  website :  

http:// www.library.adams.edu . (Figure 1)   

 

 
Figure 1  

 

The top row and left column of the Nielsen Li brary homepage are general Adams 

State College menu s.  From these two menus, you can explore di fferent resources 

offered by Adams State College.  

 

Announcements concerning the library are listed in the center portion of the Nielsen 

Library website.  Be sure to read these announcements so that you can be aware of 

any changes in library services.  

 

In the right column of the Nielsen Library website is the main menu .  (Figure 1)   From 

this menu , you can visit pages  that provide information about the libra ry, obtain 

research help, and access library resources.   

http://www.library.adams.edu/
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b . Extended Studies Library Website  

 

To explore the main  menu  (Figure 1) , let us  begin from the bottom and work our 

way to the top .  The bottom portion of this  menu contains  a link for  Distance 

Education  and Extended  Studies .  When you click on  one of these links , y ou are 

taken to a page with library information just for you.  (Figure 2)  

 

 
Figure 2  
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Librarian cont act information  is p rovided  at the top .  Please feel free to call or email 

Mary Walsh or Brooke Andrade  with questions or concerns.  Also, the Article Request 

Form  and Book Request Form  for Extended Studies  and  Distance Education students  

are located on this  page  under the he ading Obtain Library Materials .   

 

c. Library Information  

 

Just above the  link for Extended Studies  is an entire section devoted to information 

about Nielsen Library.   Clicking on Library Services  provides you with a sub -menu 

containing links for services such as the Colorado Library Card , ILL , and Reference .  

 

The link for Library Information  also brings up a sub -menu; this sub -menu contains 

links for information about the Collection , Policies , and Staff .  The Staff  page 

contains the co ntact information for  everyone who works in the library . 

 

d . Research Help  

 

The next section up on the main menu contains links that can help you with your 

library research.  The link for Reference Services  takes you to a page that explains 

the various ways in which you can ob tain research help from a librarian.  As a n 

Extended Studies  student, you can obtain reference assistance  three  ways:  

1.  Email:   You can email a reference question to a librarian at Nielsen Library.  

Simply click the link E-mail your question to the ASC refer ence librarians  on the 

Reference Services  page .  This link will bring you to a form that asks for your 

name, contact information, and reference question.  A Nielsen Library Reference 

Librarian will get back to you as soon as possible.  The email reference account is 

checked Monday through Friday  during regular business hours . 

2.  Telephone:  You can call the reference desk at 719 -587 -7879 to speak to a 

Nielsen Library Reference Librarian .  A  Reference Librarian is on duty during the 

business week and sometimes o n weekends .  If a Reference Librarian is not a 

available, please feel free to leave a message and someone will return your call 

as soon as possible.   

3.  Virtual Reference: Also linked from the Reference Services  page is a virtual 

reference program called Ask  Colorado .  By clicking the Ask Colorado link  (Figure 

3)  you will be taken to a chat room where you can instant message with a 

Colorado Reference Librarian.  This service is available 24 hours a day seven days 

a week.  

 

       
Figure 3  

 

 It is important t o  identify yourself as an Adams State College student  

when using AskColorado so that the librarians can help you find 

articles and books at our library!  
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e. Library Research Tools  

 

The top section of the main menu is dedicated to actual research.  The fir st link, 

Marmot: Book Catalog , takes you to the library catalog to search for books in our 

library.   

 

When you click the second link, Article s, you have various options for searching 

article databases .  Both the ASC Catal og: Marmot and Articles  will be di scussed in 

greater detail later in this guide.  

 

III.  BORROWING BOOKS FROM NIELSEN LIBRARY  

 

a. Introduction  

 

As an off - campus student, you are able to borrow books  that Nielsen Library owns .  

Obtaining books  from Nielsen Library  is a three step process.  First, you obtain a 

library card.  Then, you find  books by searching the Nielsen Library book catalog, 

Marmot .  Finally , you request  books using the Book Request Form  on the Distance 

Education  or Extended Studies  pages of the Nielsen Library  website.  

 

b . Obtainin g a Library Card  

 

Obtaining a library card from Nielsen Library is easy.  Simply go to the Extended 

Studies or Distance Education page on the library website and fill out the form under 

the heading Obtaining a Library Card .  If you have any questions about  the process, 

please call the Reference Librarian at (719) 587 -7126.  

 

c. ASC Catalog: Marmot  Basics  

 

From the  main  menu on the  Nielsen Library home page, click Marmot: Book Catalog . 

You will  then be redirected to M armot .  

 

When you first enter M armot , a scre en with several options appears.  (Figure 4)   The 

list under the  Search Byé heading contains all of the different types of searches 

available.  

 

 
Figure 4  
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Use Title search  when you know the title of a resource.  (Figure 5)   Type the title into 

the search bo x and then click the Submit  button.  

 

 
Figure 5  

 

Use Author  search when you know the name of the author or editor.  (Figure 6)   Type 

the name of the author in the search box and then click the Submit button.  T he 

names of authors and editors are inverted i n the library catalog.  This means that 

you should construct your author search by typing the last name, first name  of the 

author.  Example: I f you want  to find a book by John Irving, type Irving, John  into 

the search box.   

 

 
Figure 6  

 

d . Keyword Search  

 

Often, you will want to find books on a particular subject but do not know specific 

authors or titles.  Use the Keyword  search  when you are trying to find resources on a 

certain topic.  (Figure 7)  For example, if you want  to research the topic  curriculum 

planning in elementary schools , use a keyword search.  

 

To understand how a keyword search works, you should know how an online catalog 

stores information. Every resource in Nielsen Library has a record  in Marmot . The 

record contains fields  for the  author, ti tle, publication information, subject headings, 

and content notes  for a particular resource . The keyword search looks in all of the 

fields of every record in the catalog.    

 

To begin a keyword search, type your search term (s)  into the boxes provided on the  

Advanced Keyword Search  page.  Put one keyword in each box.  
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Notice the drop -down menus with the word And  in them.  These menus contain your 

Boolean operators.   Use Boolean operators (and, or, not) in order to connect your 

search term (s) .  

 

 
Figure 7  

 

Connecting your terms with and  allows you to look for records that contain all of your 

search terms.  For example, the search naturalism  and  literature  finds records that 

contain both of those words.  

 

Connecting your terms with or  allows you to look for recor ds that contain at least 

one of the search terms.  For example, the search automobile or car  finds records 

with one or both of those words.  

 

Connecting your terms with not  allows you to look for records that do not contain a 

search term.  For example, the search automobile not SUV  finds records with the 

word automobile but without the term SUV.    

 

You can also use a double  asterisk  * *  as a truncation device in Marmot .  By using a 

truncation device, you can search for a portion of a word.  For example, if yo u want 

to search for the words plans  and planning , you can simply type plan **.  Then , the 

catalog look s for all wor ds that begin with the letters plan .  

 

The Advanced Keyword Search  allows you to limit your results by several criteria.   

 

The location menu is the most helpful limiter.  You can choose to search different 

areas of Nielsen Library or other libraries around the state.  The following list defines 

the various areas:  

 Any : All of the collections in Nielsen Library are searched.  

 Adams State College ( not gov docs) : All of the collections in Nielsen Library 

except for Government Documents are searched.  This location is a good choice if 

you only want books or electronic resources on your topic.  

 ASC Childrenôs: Only the Childrenôs collection at Nielsen Library is searched. 

 ASC Government Documents : Only the Government Documents collection at 

Nielsen Library is searched.   
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 ASC Reference : Only the Reference co llection at Nielsen Library is searched.  

Reference books are resources that cannot be checked out.  Typically, reference 

books are resources like encyclopedias, dictionaries, handbooks, and 

bibliographies.  

 ASC Video : Only the Audiovisual materials in Niel sen Library are searched.  The 

Audiovisual collection at Nielsen Library is very small, so do not be surprised if 

you get no results from this search.  

 

The Language  limiter lets you search for materials in specific languages.  For 

example, you could choose  Spanish  and only find materials written in that language.  

 

The Publisher  limiter allows you to search for certain publishers.  

 

The Year  limiter lets you search for material published in a certain date range.  This 

limiter can be especially useful when you  only want current material.  

 

You can also decide how you want your results to be listed with the Sort  option.  You 

can have your results automatically sorted by Date , alphabetically by Title , or by 

Relevance .   

 

e. Search Results  

 

Once you perform a searc h by clicking the  Submit  button, your results are returned.  

(Figure 8)  

 

If you do not get any results, the words NO ENTRIES FOUND  appear above the 

search screen.  If this happens, try using different words in your search.  Also, make 

sure that you are spel ling everything correctly.  If you feel frustrated, please email or 

call the Reference Librarian  at (719) 587 -7879 . 

 

If you do get results for your search, they will appear in a list. The top portion of 

your screen shows the type of search performed, the w ords used in the search, and 

the location that was searched.   

 

 
Figure 8  
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In the bright blue bar above the results are the number of results on the current 

page and the total number of results your search retrieved.  For example, if your list 

has 20 resu lts, you will see the phrase (1 -12  of  20 ) .  

 

The citations for the resources that your search retrieved are in a grid.  Underlined in 

blue is the title of the resource, followed by its author and publication information.   

An icon alerts to whether or not t he resource is a book or a film.   The year of 

publication is directly above the icon.  

 

f . Resource Records  

 

To find more information on a particular resource, click on its title.  After clicking on 

a title, you see a screen that shows the author(s), full t itle, publication information, 

location, and subject headings.  This screen is the resourceôs record . (Figure 9)  

 

 
Figure 9  

 

At the top of the record, the author , t itle , and publisher  of the resource are listed.   

 

The Location  of the book or resource is important because it determines whether or 

not a book circulates , or can be checked out .  Materials that circulate are in the 

following locations:  

 ASC Nielsen Library  

 ASC Childrenôs 

 ASC Government  

 ASC Oversize  

 ASC Video  

 

The Status column tells you whether  or not your book is available.  The following list 

defines each status:  

 On Shelf : The resource is available to for check -out.  It is a circulating resource.  

 Due ## -## -##:  The resource is currently checked out by another patron.  It is 

due back on the day listed.  

 Due ## -## -## Billed:  The resource is overdue.  The library has billed the patron 

for late fees.  
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 Missing :  The resource is missing from the shelves.   Try to find a similar resource 

that is on the shelf or check your local library.    

 Lib Use Only :  Th e resource is non -circulating.  It can only be used in the library.  

 

The Contents  field lists the chapters of the book.  It is important to read this field 

because it can help you determine whether or not you want to request the book.  

 

Toward the bottom of  the record, there is a field labeled Subject .  The phrases listed 

in this field are usually Library of Congress Subject Headings.  These subject 

headings are used to describe the resource.   

 

g . Requesting Books  

 

Once you have found books that meet your r esearch needs, you need to fill out a 

Book Request Form so that they can be sent to you.  This form can be found on the 

Distance Education and Extended Studies  page s (previously discussed in section II  B 

of this guide)  on the Nielsen Library website.  

 

Unde r the Obtain Library Materials  section of the Extended Studies page  (Figure 2) , 

click on Book Request Form .  This link takes you to a page where you fill out 

information about the book and yourself.  The form then go es to the Distance 

Education librarian.  She process es your request, and, if the book is available, check s 

it out to your account.  

 

The book is mai led to you as soon as possible.   It  is sent through the U.S. Postal 

Service and  usually takes approximately one week for a book to arrive.   There is no 

guarantee that your book will arrive in a week.  The book is checked out to you for 

three weeks.  The due date  of the book is stamped inside the book .  An address label 

for Nielsen Library is included with the book.   

 

Materials must  be back  in the libr ary by the due date. If you return a book late, you 

are charged a fine and a hold is placed on your account.  You can r enew Nielsen 

Library books t hree time s.  With each renewal, you receive three more weeks of use.  

You can renew books electronically by going i nto Marmot: Book Catalog .  Once in 

Marmot, click the link Online Renewals  under the heading called My Library .  You 

need to know your library card number in order to renew a book.   To learn more 

about book lending at Nielsen Library, choose Library Service s and then Circulation  

on the Nielsen Library websiteôs main menu. 

 

When you are through using the book , send it back to Nielsen Library .  You have to 

pay for the postage when you return a book .  Use the address label included with the 

book to send it back  to Nielsen Library.  

 

 You can request any book EXCEPT for textbooks required for your 

courses!  

  

IV.  Using Your Local Library to Borrow Books   

 

a . Introduction  

 

Sometimes you will not be able to obtain the books that you need from Nielsen 

Library.  This can  happen when Nielsen Library does not own a particular book, or 

you do not have enough time to request and use a book.  



 

                   

11  

 

Remember to utilize  your local public and college libraries if you need a book that 

Nielsen Library does not own.  Your public library c an even request materials that it 

does not own through its interlibrary loan service.   Nielsen Library cannot perform 

interlibrary loan requests on books for you.   

 

b . Colorado Library Card  

 

Nielsen Library is a member of the Colorado Library Card (CLC) p rogram.  (Figure 10)   

The CLC program allows patrons from one Colorado library to check out materials 

from another Colorado library. For example, ASC patrons can check out materials 

from Durango Public Library, Denver Public Library, and Colorado State Univ ersity. 

Almost all of Colorado's public libraries and public school libraries participate. About 

two - thirds of Colorado's college  libraries are participants. Also, some medical, legal, 

and specialty  libraries participate.   

 

 
Figure 10  

 

You can take your  Nielsen Library  card to another participating library in the state. 

You will be able to check out materials from that library. To return materials, you 

may return them to any participating library, including to Nielsen Library.  

 

V.  SEARCHING FOR JOURNAL ARTICL ES IN EBSCOHOST DATABASES  

 

a. Introduction  

 

Many of your instructors  will want you to use newspaper, magazine, and scholarly 

journal articles in your papers.  In order to find these articles, you need to use article 

databases.  

 

In order to learn how to sea rch a database, let us briefly review how one works.  An 

article database collects records  for articles in certain magazines, newsp apers, and 

scholarly journals.  This process is called indexing .  The  records contain information 

about the article, such as the author , title , source , publication information ,  subject 

headings  (words or phrases that describ e the article), and an abstract  or summary of 

the article.  When you perform a keyword search in an article database, you are 

searching article records.   

 

Many of the databases to which Nielsen Library has access are available through a 

provider called EBSCOhost.  All EBSCOhost data bases work the same way; once you 

learn how to search one you know how to search  them all.  The following databases 

are available via  EBSCOhost:  

 Academic Search Complete  

 Business Source Premier  

 CINAHL  
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 ERIC 

 Historical Abstracts  

 Mental Measurements Yearbook  

 MLA International Bibliography  

 Nursing Reference Center  

 Professional Development Collection  

 PsycINFO  

 SocINDEX  

 SPORTDiscus  

 

b . Acce ssing and Choosing EBSCOhost Databases  

 

All of our article databases can be accessed from the Articles  link on the Nielsen 

Library website.  Once you choose this link, you are taken to a page that allows you 

to access databases in various ways. (Figure 11)  

 

 
Figure 11  

 

You will use certain databases depending on what you are studying.  The best way to 

choose databases appropriate for your research is to find your academic discipline 

under the heading Databases by Subject .  

 

Once you have chosen your subject , you will be taken to a page that lists the various 

databases that you should use.  You will notice that the database Academic Search 

Complete  is listed as a resource for every subject.  This is because it is a multi -
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disciplinary database, meaning that it  indexes journals in every subject imaginable.  

For this reason, it is always a great place to begin your research.   

 

As an off - campus student, you will have to enter a username and password to log 

into the database that you have selected.  (Figure 12)  This username and password 

is generated by the library every August and January.  To receive the username and 

password, p lease go to http://www2.adams.edu/library/password.php  and fill  out the 

Password Request form  or call the Reference Desk at 719 -587 -787 9.  

 

 
Figure 12  
 

At this point, you should enter the database.  If you have any trouble at all accessing 

the database, please call the Reference Librarian at (719) 587 -7879.   
 

c. Performing a Keyword Search  

 

You are now in the EBSCOhost database t hat you selected. The first screen that 

appears is called Advanced Search . (Figure 1 3)   

 

 
Figure 1 3 
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In the top half of the screen , there  are three boxes on the left and a  drop down 

menu with the words Select a Field (optional)  on the right.   These empty boxes are 

where you enter your search terms.  The boxes are connected with two  drop down 

menus that contain the word and .    

 

The drop down menus with the word and  in them are where you select your Boolean 

operators (and, or, not).  Remember that Boolean op erators connect your search 

terms and help narrow your search.  

 

d . Limiting Your Results  

 

EBSCOhost databases have  several features that can help you further limit your 

results.  In the middle of  the Advanced Search page, y ou will see a light green bar  

labeled Limit your result s.  

 

Checking the box Scholarly ( Peer Reviewed )  allows you to search for only scholarly 

articles.   It is a good idea to check this box when you perform a search, because 

your professors probably expect for you to use peer reviewed re sources.   

 

You can also focus your search on a range of dates by c hoosing a Published Date .  

 

e. Retrieving Your Results  

 

Once you have entered keywords into the search boxes , click the Search button to 

retrieve your results. (Figure 1 4) Articles that matc h the criteria that you defined are 

returned.    

 

You should always get results in the databases if you choose appropriate keywords 

and you spell everything correctly.  If you get too few results, check your spelling 

and cut out a keyword or two.  

 

Often, y ou will have a problem with getting too many results.  In Figure 14, notice 

the search for peer reviewed articles that discuss countertransference retrieved 996 

results ï far too many.  An easy way to get fewer, more focused articles is to choose 

a Subject : Thesaurus Term  from the menu to the left of the results.  Find a subject 

term that fits your topic and click on it.  For the example in Figure 14, 

COUNTERTRANSFERENCE (Psychology) looks like an appropriate term.  You will now 

receive only results that co ntain that particular subject term.  
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Figure 1 4 

 

As you can see in Figure 15, click on the subject term COUNTERTRANSFERENCE cut 

the result list from 996 to 452.  You could click an additional subject term, such as 

PSYCHOANALYSIS or PSYCHOTHERAPIST & pat ient, if it fits your particular topic.   

 

 
Figure 15  

 

These articles are represented by citations. (Figure 1 6)  

 

 
Figure 1 6 

 

You can learn more about an article by clic king on the hyperlinked title.  When you 

click  on the ti t le, you access the article's record .  (Figure 1 7)   The record states the 
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author(s), article title, journal title, publication date, volume number, and issue 

number.   It also provides an  abstract , or summary of the article.  

 

 
Figure 1 7 
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f . Find ing  the Full - Text  

 

Once you have found a citation for an article that seems useful to your research, you 

need to locate the full - text of the article.    

 

Some citations have PDF Full Text  and/or HTML Full Text  links below them.  If one or 

both of these  links  are present , you do not need to worry about searching for the 

article.   Simply click on the link(s) to view  the full text of the article on the screen.  

Choose PDF if you want to see the article as it appeared in the journal, with pictures 

and diagrams.  However, be aware that printing  a PDF takes much longer than 

printing an HTML document.   Choosing the HTML option allows you to read and print 

the text of the article without the pictures or diagrams.  

 

Other  citations have the phrases Click Here for ILL Request  or This title is held loc ally  

below them. If either of these phrases is present, you need to submit an Article 

Request .   The Article Request  form can be found on the Extended Studies  page 

(pre viously discussed in section II B  of this guide) on the Nielsen Library website.  

 

Under t he Obtain Library Materials  section of the Extended Studies page  (Figure 2) , 

click on Article Request Form .  This link takes you to a page where you fill out 

information about the book and yourself.  The form then goes to the Distance 

Education Librarian.  She first looks to see if the article is available in print at Nielsen 

Library.  If it is unavailable at Nielsen Library, she makes an Interlibrary Loan  

request for it.  Interlibrary loan is a service that allows ASC students and faculty to 

obtain  materia ls from other libraries.  

 

If the Distance Education Librarian obtains the article, it will be mailed to you as 

soon as possible.  Articles do not have to be mailed back to Nielsen Library; you can 

keep them indefinitely.  

 

If the Distance Education Librari an cannot find the article, she will contact you.  

 

VI.  SEARCHING FOR NEWSPAPER ARTICLES IN LEXISNEXIS  

 

a. Introduction  

 

LexisNexis is a database that contains over 4000 full - text publications, including 

newspapers from across the country.  Out of all of the Ni elsen Library databases, 

LexisNexis is the best place to search for newspaper articles and information on 

current events.  LexisNexis is also convenient because the vast majority of the 

articles are full - text.   

 

This guide will help you understand the pro cess of searching the database 

LexisNexis.  Accessing the database, searching for articles, and viewing your results 

are topics covered in this guide.  

 

b. Accessing LexisNexis News Search  

 

1)  Go to the Adams State College Portal: http://portal.adams.edu . 

2)  Click on Login  in the top right menu.  

3)  Login to the portal with your Adams State College username and password.  
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4)  A black icon for LexisNexis will appear in the right menu.  Click on the LexisNexis 

icon to enter the database.  

 

c. Quick  News Search  

 

When you first  enter LexisNexis, you are taken to the General  Search  page. (Figure 

15)  From this page, you can perform a newspaper search, court case search, and a 

company profile search.   

 

 
Figure 15  

 

Although this page looks convenient, it is much better to start y our news search on 

the News Search  page.  The News Search performs a more thorough search and 

provides you with more options.  To access the Guided News Search, click on the red 

News  tab in the top menu.  

 

d. News Search  

 

The News Search  allows you to limit  your search with several options. (Figure 16)  It 

is organized so that you follow a set of steps to formulate and limit your search.   

 


